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Modified Duty: Hotel Worker

Employee Name: Date of Birth: Claim Number:

Employer: Check any/all “Available Tasks” boxes you can offer. Enter “Other” tasks you can offer.

Physician: Please check "yes" or "no" to those tasks that the injured worker is capable of performing and sign below.

Employer Offer

Physician Response

Available Tasks

Release to Job Task?

Front Desk/Reservations: Greet guests to answer questions, check in or check out. Obtain
credit card payment, license plate number for parking, activate room key, and compute room
charges. Involves sitting.

Oves Oro

Set Up Continental Breakfast/Banquet/Conference: Set up juice, coffee, tea, water, rolls, pastry,
cereal, bagels, bread, jelly, cream cheese, and fruit. Restock napkins, silver ware, plates, cups,
saucers, glasses. Assist in setting up tables, chairs, placing table clothes, napkins, place settings,
centerpieces, pitchers, carafes on tables. Standing, walking, bending, reaching, lifting up to 20 Ibs.

Fold Linens/Sheets/Towels: Fold clean linens, sheets and towels. Place folded items on storage
shelves, racks, or on wheeled charts. Involves sitting, reaching, standing, and lifting up to 10 Ibs.

Dust: Using a duster extended, dust lobby furniture, furniture in rooms, windowsills and elevators.
Involves standing, walking, bending or squatting, reaching with either arm.

Wash Windows: Using cloth or a squeegee, dip squeegee into a bucket filled with window
cleaner and move the squeegee across the glass to apply the cleaner. Involves standing, walking,
bending, squatting, reaching, grasping, and no lifting over 10 Ibs.

Empty Trash: Use hands, pull out trash liners from baskets in rooms and dump trash into large
plastic bag that is attached to the wheeled cleaning cart. Involves standing, walking, bending,
reaching, grasping, lifting up to 10 Ibs.

Vacuum Hallways: Using a vacuum cleaner, vacuum the carpet. May be canister, upright or
backpack vacuum. Involves standing, walking, bending, reaching, pushing/pulling and lifting up to
10 Ibs.

Answer Phones and Monitor: Take incoming calls and messages and transfer to appropriate
extensions. Involves sitting, standing. Observe hotel premises for safety hazards or safety
concerns. Report to Manager. Involves standing and walking intermittently.

Sweep: Use a push broom to sweep parking lot, common areas, entrances, exits and stairwells.
Use a dustpan with a long handle to remove debris. Involves standing, walking, stooping, bending,
reaching and lifting up to 5 Ibs.

Guest Shuttle Driver: Drive shuttle van with automatic transmission to and from airport to pick
up/drop off hotel guests. Another worker will load/unload luggage. Involves sitting, standing,
driving.

Enter Other Task
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Given the tasks you have checked off above, what number of hours are available for modified duty?

Regular hrs./day or Reduced hrs./day

Employee Name: Claim Number:

Company Name:

Employer Contact:

Employer Phone: Employer Fax:

Employer Email:

Physician comments on patient’s ability to perform Job Tasks:

Physician Signature: Date:
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